Kindling Project Planning Workshop
Course Registration Form
[bookmark: Text22]Date:       
Please complete the Course Registration Form and email to training@iasinc.net.
Applicant Information:
	     
	     
	     
	     

	Salutation
	First Name
	Middle Initial
	Last Name

	     

	Company (if applicable)

	     

	Address 

	     ,
	     
	     

	City
	State
	Zip

	     
	     

	Contact Phone
	Email


[bookmark: contactInfo][bookmark: mailingListPref]Course Selection:
This form shall be used to register for the Train-the-Facilitator Workshop for Kindling Project Planning Solutions.  This course is designed to teach you how to facilitate a Kindling Project Planning Workshop.  Please list the course date, location and instructor name as listed on the Course Schedule
	[bookmark: Text20]     
	[bookmark: Text21]     
	     

	Course Date
	Course Location
	Instructor



Please review training policies listed below before submitting your registration form.
GENERAL INFORMATION:
In the event you need to reschedule, cancel enrollment or make a substitution, please contact us by email at training@iasinc.net or contact Michelle Chandler at michellec@iasinc.net.
INFORMATION ACCESS SYSTEMS PAYMENT POLICY
Payment for training at Information Access Systems must be received no later than one week prior to the start of the course.

CANCELLATION POLICY: 
Cancellation requests should be submitted via email to:  training@iasinc.net.
Cancellation refunds for courses will be as follows:
· IAS initiated cancellations – 100% refund.
· Student initiated cancellations:
· 15 days or more prior to start of course:  100% refund.
· Less than 14 days prior to start of course:  50% refund
· No show/no notification:  25% refund
Students will have the option to transfer their fee to an alternate course if paid in full and IAS is notified more than 14 days prior to start of course.
Student substitutions will be accepted at any time at no charge.
COURSE SCHEDULE CHANGES:
Information Access Systems will make every effort to contact students in advance to inform them of changes that affect their specific course.  However, Information Access Systems reserves the right to modify courses and schedules with no prior notice.

If you would like immediate assistance, please contact Michelle Chandler at michellec@iasinc.net or 407-839-1477.
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