Information Access Class Registration
for OnBase
CLASS DATES
Please visit www.iasinc.net select events, then training for a current schedule.
CLASS REGISTRATION
Please complete this form and email to:

training@iasinc.net
	REGISTRANT(S):
	

	COMPANY:
	

	MAILING ADDRESS (Including City, State, Zip):
	

	WORK TELEPHONE:
	

	FAX:
	

	EMAIL ADDRESS:
	


Please indicate the class(es) that you would like to attend.

	Class
	Date

	
	

	
	


PAYMENT TYPE
___ Bill Me

___ Check or Purchase Order Enclosed

___ Written in Contract

	NAME:
	

	MAILING ADDRESS (Including City, State, Zip):
	

	WORK TELEPHONE:
	


POINT OF CONTACT:

Philip Heineman
Training Director
Information Access Systems
900 South Goldenrod Road
Orlando, FL 32822
office: 
407-839-1477
toll free:
866-342-7462

fax: 
407-839-1927

philip.heineman@iasinc.net
ADDITIONAL TRAINING INFORMATION:

http://www.iasinc.net
General Information:

In the event you need to reschedule, cancel enrollment or make a substitution, please contact us by email at training@iasinc.net
Information Access Systems Payment Policy

Payment for training at Information Access Systems must be made in advance, unless otherwise stated in a Training Contract.  No credit will be extended for training invoices.  Registrations of any scheduled class must be paid with an approved Purchase Order or by check. 

PLEASE NOTE:  YOU ARE NOT OFFICIALLY CONFIRMED UNTIL PAYMENT HAS BEEN RECEIVED. 

Cancellation Policy: 
Cancellations with full refunds will be allowed up to 15 days prior to the start date of the course.  Cancellations must be submitted via email to: training@iasinc.net  

Any cancellation occurring within 14 days of the start date will receive a refund less a 50% non-refundable late cancellation charge regardless of when the registration was made.  Registrants who do not attend a course and fail to notify Information Access Systems will forfeit the entire registration fee.  You may transfer your class registration to a different class provided you are paid in full and you notify Information Access Systems within 14 days prior to the start date of the course.  Transfers may be submitted via email at training@iasinc.net

In the event that a class is cancelled at the discretion of Information Access Systems, Information Access Systems will only be liable for tuition fees incurred due to the cancelled class.

Student substitutions will be accepted at any time at no charge.

Course Schedule Changes:

Due to factors such as accelerated course pace, changes in course content or low student enrollment, Information Access Systems courses may be rescheduled, the course length changed or the session canceled.  

Information Access Systems will make every effort to contact students in advance to inform them of changes that affect their specific course.  However, Information Access Systems reserves the right to modify courses and schedules with no prior notice.
